
Creating a PDF Using Adobe Acrobat
In properties, the default setting should read Press 
Quality.  Click View Adobe PDF results.
Click OK.

Name the file and save in a location you are 
familiar with.

�e pdf will open automatically.  Look over the pdf 
and make sure everything is as you intended.

�e pdf is now ready to send.

Open the document you would like to convert.
�e examples shown are from Microsoft Word.
Click File and select Print.

Select the Adobe PDF printer.  Select properties


