Creating a PDF Using Adobe Acrobat

Open the document you would like to convert.
The examples shown are from Microsoft Word.
Click File and select Print.
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Uze these settings to create Adobe PDF documents best suited for high-guality prepress
(;) printing. Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and
later.
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Select the Adobe PDF printer. Select properties
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Name the file and save in a location you are
familiar with.
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The pdf will open automatically. Look over the pdf
and make sure everything is as you intended.

The pdf is now ready to send.



